Stratford St Mary Parish Council

Internal Audit

Year ending 31 March 2026
Please provide website links where possible
If any item is not applicable please state in the box provided

	
	NAME OF CLERK/RFO
	Faye Hall

	
	EMAIL ADDRESS
	parishcouncil@stratfordstmary.org.uk

	
	CONTACT NO
	07469 255743

	
	NAME OF CHAIRMAN
	Roger Barrell

	
	WEBSITE ADDRESS
	Stratfordstmary.onesuffolk.net

	
	

	
	Total Income:
	£21,461.75

	
	Total Expenditure:
	£23,075.51

	
	Reserves:
	General: £6,888.37
	Earmarked: £8,743.05 (348.05 is CIL)

	
	
	

	
	DOCUMENTS REQUIRED 
	Website /
Paper Copy

	1.
	Annual Governance and Accountability Return (AGAR) for previous year 2024/2025

	Under Finance 2024-2025 www.stratfordstmary.onesuffolk.net/parish-council

	2.
	Annual Governance and Accountability Return (AGAR) Internal Audit Section to be completed for current year 2025/2026

	Zip file

	3.
	Copy of Exemption Certificate (if applicable) for 2024/2025


	N/A

	4.
	Copy of External Audit Report for previous year 2024/2025 


	Under Finance 2024-2025 www.stratfordstmary.onesuffolk.net/pa rish-council

	5.
	A copy of the previous year’s Internal Audit report
(if carried out by a different auditor)


	N/A

	6.
	Records for Receipts & Payments (or Income & Expenditure) including cash book or spreadsheet and all End-of-Year accounts. 


	Zip file – monthly cash flow analysis

	7.
	Year end accounts summary / reconciliation for 2025/2026


	Zip file – monthly cash flow analysis and b bank reconciliation proforma 25/26

	8.
	Year end accounts summary for 2025/2026


	Zip file – monthly cash flow analysis – under monthly cash flow tab at the bottom

	9.
	Breakdown of earmarked reserves


	Zip file – monthly cash flow analysis – under monthly cash flow tab at the bottom

	10.
	Paid invoices

A random selection will be made


	

	11.
	Details of all receipts

A random selection will be made


	

	12.
	Details of CIL receipts for 2025/2026 (if applicable)


	Zip file - remittance

	13.
	Bank statements (for all accounts) for the financial year including bank statements to confirm year-end balance at 31 March 2026


	Zip file

	14.
	Bank reconciliations completed during the year and at year-end 

31 March 2026


	Zip file – monthly cash flow analysis – under reconciliations tab

	15.
	Cheque books and paying-in books (deposit books) 


	N/A

	16.
	Copy of Internet Banking transaction details (if applicable)

· Evidence of which councillors approved bank payments

· 
	Online

	17.
	Minutes for the audit year 1 April 2025 to 31 March 2026
Within these minutes we will expect to find minute references for:

· Review of internal controls - 12th May Minutes agenda item 27.05.26
· Review of Risk Assessment – 14th July Minutes agenda item 13.07.25
· Review of Standing Orders – 12th May Minutes agenda item 14.05.25
· Review of Financial Regulations – 7th April Minutes agenda item 16.04.25
· Appointment of internal auditor – 12th January Minutes agenda item 25.01.26
· Appointment of RFO (if during year) N/A

	Under minutes 2025-2026
www.stratfordstmary.onesuffolk.net/parish-council

	18.


	Minute pages from the previous year for the setting of the budget 

and precept setting for the year 2025/2026

· Meeting to set 2025/2026 Budget

· Formal setting of 2025/2026 Precept


	Under Minutes 2024-2025

www.stratfordstmary.onesuffolk.net/parish-council  13th January minutes agenda item 14.01.25 (5)

	19.
	Copy of the budget set for 2025/2026


	Zip file – precept folder

	20.
	Copy of the Local Authority precept demand for 2025/2026


	Zip file – precept folder

	21.
	Copy of budgetary control/budget monitoring papers presented to Full Council during 2025/2026
	Under Minutes 2025-2026 – finance reports attached to all minutes

www.stratfordstmary.onesuffolk.net/parish-council

	22.
	Salaries/payroll details (including PAYE details and End-of-Year Return).

· Is the employee paid minimum wage?

· Do all staff members have a contract of employment
	YES / NO
YES / NO

	23.
	Date of when the council confirmed compliance with workplace pensions legislation (Pensions regulator)/provision of pension


	22.01.26

	24.
	Copy of Standing Orders and Financial Regulations 


	Under Documents of interest - www.stratfordstmary.onesuffolk.net/parish-council

	25.
	Insurance Policies (including schedules) detailing insurance cover held and minutes detailing council review


	Zip file – insurance

www.stratfordstmary.onesuffolk.net/parish-council Minutes 2025-2026 12th May agenda item 13.05.25 (10)

	26.
	Asset Register and minutes detailing council review


	www.stratfordstmary.onesuffolk.net/parish-council Minutes 2025-2026 9th September agenda item 13.09.25

	27.
	Does the council lease or have licences for assets or land not owned by them?

· If so, please provide details / are these detailed within the Asset Register


	No


	28.
	Internal Control documents


	Under Documents of interest - www.stratfordstmary.onesuffolk.net/parish-council

	29.
	Risk Assessment documents


	Under Documents of interest - www.stratfordstmary.onesuffolk.net/parish-council

	30.
	Petty Cash Book and receipts (if used)


	N/A

	31.
	VAT records and copy of claims submitted to HMRC during the financial year


	Zip file – VAT claim

	32.
	Tenders during the year (if any contracts entered into)


	N/A

	33.
	Details of any loans held by the council


	N/A

	34.
	Copy of Community Infrastructure Levy (CIL) Annual Report 

(if applicable)

Date Annual Report approved by council 

(the annual report must be published on the council website)


	Zip file – CIL folder

Under Finance 2025-2026 www.stratfordstmary.onesuffolk.net/parish-council  Approved by Council 13.04.26

	
	Assertion 10
	

	35.
	Data protection registration (ICO) (reference and expiry date)


	ZA133348 expiry date 16.08.26

	36.
	Copy of IT Policy


	Under Documents of interest - www.stratfordstmary.onesuffolk.net/parish-council

	37.
	Copy of Publication Scheme


	On our May agenda to adopt

	38.
	Date of last website accesibility review – this should be published on the council website and be compliant with WCAG 2.2AA


	Under Documents of interest - www.stratfordstmary.onesuffolk.net/parish-council
09.05.25

	
	Other information:
	

	39.
	Date of Adoption of Code of conduct


	Adopted 2020 and reviewed 12.05.25

	40.
	Date of Adoption of General Power of Competence (if applicable)


	N/A

	41.
	Does council hold Trustee responsibilities – Reference to Trust Funds etc. as Sole Trustee (if applicable). Provide details


	YES / NO


	42.
	Link to GDPR & relevant policies


	Under Documents of interest - www.stratfordstmary.onesuffolk.net/parish-council
And

www.stratfordstmary.onesuffolk.net/governance-policies-and-procedures


Once documentation is fully submitted the signed AIAR and report will be sent to you within 7-10 days

